Instructions for Converting MAP Data into an Excel Document (Window Users)
1.  Go to NWEA website.
2.  Log-in and order free reports.  They will notify you via email when reports are ready.
3.  The reports will include a raw data file(notepad data).  You will need to save this to an easily found 

      area on your computer.  (ex. Desktop or Document Folder)

4.  Open the Excel program on your computer.

5.  Go to file and open.  At the bottom of the open box, you will find “Files of type”  Choose “text files” 

6.  In the drop down arrow at the top of the open box, find the area that you saved the file to in step 2.    

      Choose the file.
7.  Choose “Delimited” then hit next.

8.  Choose “Tab” then hit next.

9.  Choose “General” then hit finish.

10. At this point you will have an excel document.  This document will allow you to delete student 

      names, filter the information, etc…  You will have all school data in this file(including other content 

      areas), so you will have to go to “Data” tab and click on “filter”.  This will allow you to filter 

      information on the excel document using the arrows along the top of the form.  You will also be able 

      to “sort” information by grade level on this document.
***If you need further assistance, please do not hesitate to call Michael Swihart at South Hancock Elementary School (270)927-6762.
